Examination Locations
SUMMER CORE 2, FINANCE, TAXATION EXAMINATIONS
(SEPTEMBER 26, 2018)

This document lists the locations only for the Core 2, Finance, and Tax examinations taking place on September 26,
2018. An updated listing with the Candidates scheduled to write at each location will be posted on or before September
21, 2018.

Examination session timing in all centers is as follows:
TIME

CORE 2, FINANCE, TAX EXAMS

8:30 AM

Securexam laptop setup

9:00 AM

Examination start

1:00 PM

Examination end

If you are writing in Burnaby, Calgary, Edmonton, Vancouver or Winnipeg, please arrive at your writing centre by
7:30 AM to ensure that you are signed in and seated for the Securexam instructions at 8:30 AM.
For all other locations please arrive at your writing centre by 8:00 AM to ensure that you are signed in and seated
for the Securexam instructions at 8:30 AM.
Note: Examination rules are listed on pages 2 - 6. All candidates are required to be familiar with all rules before the
examination.
In preparation for your examination, you are required to install version 8.3.0 of Securexam (CPA). Candidates who do
not have this version of Securexam installed on their laptops and who have not downloaded the new exam files may not
be eligible to write the exam. All candidates have been provided with instructions on how to install the new version of
Securexam (CPA). Please remember Securexam (CPA) runs on PC-based computers only. No Apple / Power PC /
Macintosh computer will be allowed, even if it runs Windows.
All questions regarding the examination can be directed to cpamodule@cpawsb.ca.

Examination Locations

Page 1 of 10

Posted September 14, 2018

CPA EXAMINATION RULES AND PROCEDURES
Rules
The following reflect the most up-to-date version of the exam regulations:
1.

The examination will begin when the invigilator states that the examination has commenced. Candidates
arriving late shall be permitted to enter the examination room up to the first hour of the examination only and
must complete the exam within the remainder of the time allotted, i.e. no additional time is given if late.

2.

Candidates are required to present one form of identification before entering the examination room. The
form of identification must be a government issued photo identification, must contain the candidate’s
photograph and signature and must not be expired. If the candidate’s government-issued photo
identification appears to be damaged or altered in any way, the candidate might not be allowed to sit the
examination and the examination fee will be forfeited.

•
•
•

Examples of acceptable identity documentation include:
a passport
a driver’s license
other valid, government-issued pieces of photo identification

3.

CPA Canada and the CPA regions are not responsible for lost, stolen, broken or misplaced
property and strongly recommend that candidates do not bring personal, valuable or non-examination
items with them to the examination site.

4.

Candidates will store all their personal belongings, such as coats, bags, purses or cell phones,
either outside the examination room or on the side of the walls in the examination room. Depending
on the venue, a coat check
or another room with no supervision might be available for storage.

5.

Before entering the examination room and in the examination room, an unobtrusive visual inspection of
personal items will be conducted by invigilators.

6.

Upon being admitted into the examination room:
a) Candidates will not impersonate other candidates or have an impersonator take any part of the
examination on their behalf.
b) Candidates will display their government- issued photo identification at the top right corner of the
examination table.
c) Candidates will not obtain or use answers or information from, or give answers or information
to, another candidate or person during the sitting of the examination.
d) Candidates will not touch or look at any answers to questions on the examination materials prior
to the announcement of the commencement of the sitting of the examination until told to do so,
or after the announcement of the conclusion of the sitting of the examination.
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e)
f)
g)

Candidates will not create a distraction by sound, movement or odour (e.g. no strong perfume) which
disrupts the concentration of other candidates in the examination room.
Candidates will not be physically or verbally abusive towards a proctor or a staff member at any time
during the sitting of the examination.
Candidates will comply with requests or instructions made by a proctor during the sitting of the
examination, including, but not limited to, a request to leave the examination room.

7.

Candidates will sit at their pre-assigned seat in the examination room.

8.

Once the examination announcements have started and until candidates are dismissed at the end of the
examination, there should be no communication between candidates.

9.

Temporary absences from the examination room are only permitted under the supervision of a Writing
Centre Supervisor or Invigilator.

10.

Candidates are not allowed to permanently leave the examination room during the first three
hours of the examination, nor are they allowed to leave the examination room during the last
half-hour of the examination.1 see footnote for CPAWSB candidates

11.

Candidates are not permitted to ask questions of a Writing Centre Supervisor or Invigilator and no
explanation whatsoever shall be given by a Writing Centre Supervisor or Invigilator as to the
meaning or purpose of a case or an objective- format question. If candidates perceive any
ambiguity in the examination, they should make an assumption and move on.

12.

Candidates are permitted electronic access, within Securexam, to the following reference
materials:
•
An examination version of CPA Standards and Guidance Collection.
•
An examination version of the Federal Income Tax Act.
It should be expressly noted that a laptop with a Windows operating system in English or French
must be used, pre- loaded with Securexam. If an operating system is in any language other than
English or French, IT proctors will not be able to assist students with troubleshooting computer
issues. Under no circumstance will a candidate be allowed to use a Mac/Apple laptop (even if the
device us using partitioned drives, or has ‘Boot Camp’ is installed), any IOS device or laptops/tablets
with detachable keyboards (such as the Microsoft Surface line of tablets) or any netbooks
(devices that require the Internet to fully function). If you have any questions or concerns about
whether your device falls into any of these categories please contact your region.
The laptop must be out of the computer bag.

13.

Candidates have the option of bringing any or all of the following to their assigned seat:
Keys and wallet.
Pencils, highlighter and erasers (no mechanical pencils and no pens).
c)
Food in its original wrapping/container or re-covered in a clear wrapping (i.e. Saran
a)
b)

1 Please note that CPAWSB Candidates are not permitted to leave the exam centre early.
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Wrap). Food brought into the examination room should not be noisy, distracting or have a
strong scent.
d)
Drinks in their original container or in a clear container, with no label. Cans/juice boxes
should be unopened before entering the examination room. Cardboard sleeves from coffee cups
should be removed. Any liquid container should have a lid to avoid spills. Metal or nontransparent containers are not allowed.
e)
Feminine hygiene products.
f)
Medication(s) in clear containers or packaging or, alternatively, loose or in a clear
wrapping. Pillboxes, organizers and cases are not allowed. Candidates who need to carry
special medical equipment into the examination room (e.g., EpiPen, insulin, needles,
diabetes-testing kits, puffers) are requested to advise the Region before registering for an
examination.
g)
Tissues (loose or in a clear wrapping).
h)
Prescription glasses.
i)
A backup computer preloaded with Securexam. Computers can have no peripheral devices,
other than a wired mouse and/or a non-powered, wired numeric keypad and/or a USB hub. An
external keyboard, a mouse pad and/or a wireless mouse are expressly forbidden.
14.

Allowable items brought in by the candidate must be placed in a clear plastic bag, no larger than 26.8 cm x
27.3 cm in size, on their desk in clear view of the Writing Centre Supervisor or Invigilator to see, to the
exception of keys, wallet and back-up computer. Keys and wallet (in another clear plastic bag) and the backup
computer (without a computer bag) must be put under the desk.

15.

Prohibited items at the candidate’s assigned seat in the examination room include, but are not limited to:
Ear plugs and headphones (soft ear plugs will be provided).
b)
Books, notebooks, reference material, paper, pens or post-it notes.
c)
Newspapers and magazines.
d)
Computers, other than those permitted with the use of the Securexam (CPA) software.
e)
Computer bags, purses, briefcases, backpack, hip pack, pencil case
f)
Pens and mechanical pencils, pencil sharpeners, rulers.
g)
Calculators (a financial calculator will be provided and collected at the end of each exam).
h)
Large jewelry – e.g. no pendant necklace or large earrings.
i)
Sunglasses and eyeglass cases.
j)
Watch.
k)
Cigarettes/tobacco products/lighter/ matches.
l)
Weapons of any kind.
m) Coats, gloves, ties and scarves.
n)
Hats, visors and hoodies (except head coverings worn for religious reasons).
Candidates who wish to wear religious apparel must advise the Office of the Registrar
in writing in advance of the examination.
o)
Electronic data storage devices, communications devices including but not limited to: USB
keys, cell phones, electronic diaries, recording or filming devices, cameras, fitness trackers.
p)
Any device to communicate within or outside of the writing centre.
a)

16. Prior to the day of the examination, candidates shall sign the appropriate waiver related to the laptop
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computer use in the examination writing centre. Candidates are not permitted to modify the
Securexam software in any way. 2 see footnote for CPAWSB candidates
17.

Prior to the day of the examination, candidates shall sign the Policy Statement and Agreement
Regarding Exam Confidentiality. 3 see footnote for CPAWSB candidates

18.

While unlikely, in case of an interruption to the supply of power to some or all of the candidates
using laptop computers when writing the examination, candidates should ensure they have a battery
backup with a one-hour power supply.

Candidates shall record only their identification number on each USB key and examination
booklets; no name or other distinguishing mark shall be used in the typed response.
20. Candidates must submit their USB key and examination booklets at the end of the examination. If these
items are not returned to the Presiding Officer, the candidates’ response will not be accepted. The security files
contained on the USB key will be reviewed to ensure that candidates did not exit Securexam during the
examination. Copies of the security files and of the candidate’s response are contained on the candidate’s hard
drive. Candidates must maintain these files for a minimum of three weeks subsequent to the writing of the
examination.

19.

21.

Candidates will remove from the examination room their allowable items contained in a clear, plastic storage
bag. Tissues, paper, wrapping, etc. will be collected.

22.

Candidates are required to upload their final exam files to the Software Secure upload site within three
hours after the end of the examination, for Core and Elective examinations. For the CFE, candidates are
required to upload their final exam files to the Software Secure upload site at the latest on the 3rd day of
the CFE at 11:59 EST. Files received after this time will have a late fee charge of $200 levied against the
candidate. No further examination can be taken until the fine has been paid.

23.

Candidates will not have their responses marked or the marking results will be voided if they are guilty of any of
the following (or similar) dishonest practices:
a) Making use of any electronic device, books, papers or memoranda other than those reference
materials provided by a Writing Centre Supervisor or Invigilator. In the event an Invigilator
suspects a breach of the above rules, any offending material will be confiscated.
b) Speaking or communicating with other candidates under any circumstances whatsoever.
c) Exposing their response to the view of other candidates or looking at another candidate’s
response.
In these cases, the candidate may not be permitted to continue to write the remainder of the
paper.
A plea of accident or forgetfulness shall not be accepted under any circumstances in the case of any
breach of the rules.

2 Please note that the waiver is signed when you register for the exam through the candidate portal.
3 This waiver is signed at the exam centre and is located on the first page of the exam booklet
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By participating in the examination candidates should note the following:
i. The examination material remains the exclusive property of CPA Canada.
ii. The confidentiality of the examination content, including the objective format items, is to
be maintained at all times.
iii. The examination material is not to be reproduced through memorization or any other
means, including but not limited to postings regarding the examination content or answers
on the Internet.
iv. Information related to the examination content may not be provided to any individual who
may take the examination.
v. The examination content is not to be shared, under any circumstances other than
following the examination, with another candidate who has already sat the same
examination.

Candidates are required to view the following CPA Canada Exam rules video prior to arriving at the writing
centre:
http://www.cpawsb.ca/cpa-pep/examinations
Additional exam FAQs can be viewed here:
http://www.cpawsb.ca/cpa-pep/examinations
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Technical Support
Onsite technical support for candidates will be available at the 18 primary examination centre locations.
If you encounter a technical problem during the examination, you will be required to immediately start handwriting. If the
issue cannot be resolved within 10 minutes, you will be notified by the IT proctor that you are required to complete the
remainder of the examination by hand.
Please note that invigilators and IT proctors are not permitted to assist you in any way with respect to the examination
content.
Procedures

Before the examination:
•

Before you arrive to the exam centre, please ensure any programs and/or applications that may be running are
closed. If you have any automatic updates scheduled, please turn them off.

•

Do not open your Ziploc Bag until instructed by the Presiding Officer.

•

Write only your CPA Candidate number on each USB key and examination booklet.

During the examination:
•

Click into the question’s answer tab and enter in at least one character. If you do not there will be a warning
message pop up at the 15 minute mark telling you nothing has been saved.

•

Do not hide or remove any columns from your answer tab. Information in removed columns will be lost and cannot
be marked.

•

Once the examination has started and until it concludes, you may not communicate with any other candidates
writing the examination.

After the examination:
•

Submit your CPA USB key at the end of the examination. If this USB key is not received, your response may not
be accepted. The security files contained on the USB key will be reviewed to ensure that you did not exit
Securexam during the examination. Copies of the security files and of your response are contained on your hard
drive. You must maintain these files for three weeks after writing the examination.

•

Return all pages of the examination booklet.

•

After you have left the examination centre, upload the backup file of your response by 4:00 pm local time for all
candidates, on examination day. Files received after the above-listed time might not be marked, and a late fee of
$200 may be levied against you.

•

The examination is non-disclosed and therefore the objective-based and case questions will not be released at
any time.

•

Answers written on the examination booklet or on the rough notes booklet will not be reviewed.

Violation of the rules will result in a review of the student’s conduct by the Director of Operations, Learning Centre, the
CEO of CPAWSB, and CPA Canada, and may result in disciplinary actions.
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EXAMINATION SESSION – SEPTEMBER 26, 2018
ALBERTA
CITY

WRITING LOCATION

Calgary

Calgary Exhibition & Stampede
20 Roundup Way SW
Calgary, AB T2G 2W1
BMO Centre Hall A

Edmonton

TBA

Fort McMurray

Grande Prairie

Lethbridge

Lloydminster

Medicine Hat

Red Deer

Examination Locations

MNP Fort McMurray
9707 Main St
Fort McMurray, AB T9H 1T5
Holiday Inn & Suites Grande Prairie-Conference Centre
9816 107 Street
Grande Prairie, AB T8V 8E7
Room: Barcelona B
Sandman Hotel
421 Mayor Magrath Drive South
Lethbridge, AB T1J 3L8
Room: Henderson
Holiday Inn & Suites
5612 44 St.
Lloydminster, AB T9V 0B6
Border City Executive Room
Medicine Hat Stampede
2055 21st Avenue SE
Medicine Hat, AB T1A 7N1
Fireside Room
Baymont Inn & Suites and Conference Centre
4311 - 49 Avenue
Red Deer, AB T4N 5Y7
Room: Red Deer
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BRITISH COLUMBIA
CITY

Abbotsford

Burnaby

Cranbrook

Fort St John

Kamloops

Kelowna

Nanaimo

Prince George

Revelstoke

Vancouver

Victoria

Examination Locations

WRITING LOCATION
Quality Hotel & Conference Centre
36035 North Parallel Road
Abbotsford, BC V3G 2C6
Room: Summit
Hilton Vancouver Metrotown
6083 McKay Avenue
Burnaby, BC V5H 2W7
Crystal Ballroom
BDO - Cranbrook
35 - 10th Avenue South
Cranbrook, BC V1C 2M9
Northern Lights College
9820 120 Avenue
Fort St. John, BC V1J 6K1
Room: TBA
Doubletree by Hilton Kamloops
339 Saint Paul Street
Kamloops, BC V2C2J5
Room: Coquihalla
Ramada Hotel
2170 Harvey Ave
Kelowna, BC V1Y 6G8
Oak Ballroom
Vancouver Island Conference Centre
101 Gordon Street
Nanaimo, BC V9R 5J8
Dodd Narrows Room A
Prince George Civic Centre
808 Canada Games Way
Prince George, BC V2L 5T6
Room: 207
Collins Barrow LLP
200 Campbell Avenue, Suite 201
Revelstoke, British Columbia V0E 2S0
Boardroom
Vancouver Convention Centre
1055 Canada Place
Vancouver, BC V6C 0C3
West Exhibit Hall A
Fairmont Empress Hotel
721 Government Street
Victoria, BC V8W 1W5
Shaughnessy Room
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MANITOBA
CITY

Brandon

Winnipeg

WRITING LOCATION
Clarion Inn & Suites
3130 Victoria Ave
Brandon, MB R7B 3Y3
Room: Kensington
Victoria Inn Winnipeg
1808 Wellington Ave
Winnipeg, MB R3H 0G3
Room: South Centennial

NORTHWEST TERRITORIES
CITY

WRITING LOCATION

Yellowknife

Nunasi Financial Services
2nd floor Nunasi Building
Suite 201 5109 - 48th Street
Yellowknife, NT X1A 1N5
Room: Genesis

SASKATCHEWAN
CITY

Regina

Saskatoon

Swift Current

WRITING LOCATION
Delta Hotels Regina
1919 Saskatchewan Drive
Regina, SK S4P 4H2
Room: TBA
TCU Place
35 - 22nd Street East
Saskatoon, SK S7K 0C8
Centennial Hall C
Stark & Marsh
365 Central Ave. N
Swift Current, SK S9H 3V5

NUNAVUT

Examination Locations

CITY

WRITING LOCATION

Iqaluit

Financial Controls & Reporting
Trigram Building, Second Floor
Iqaluit, Nunavut X0A 0H0
Boardroom
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